
For those designers gone photographer, or 
anyone with a grasp of InDesign, creating files for 
press printed books can be very easy in InDesign. It  
eliminates the need to split files and eases your mind 
that all your hard work will not get messed up when 
you forget to submit a spread. All you need to do is set 
the file up correctly and export it correctly.

First, create your file. As you create your 
file, be sure to leave the “Facing Pages” checkbox  
selected. Under “Page Size”, set the width and height 
for the size book you are going to order. The width and 
height for each book is shown in Table 1. For PDF sub-
mission, the file size of the book MUST be the correct 
size for the final product desired. The margins should 
then be set. The top and bottom margin will be 0.125 
and the inside margin should be set to 0. The outside 
margin will be different for a magazine book versus a 
layflat book. If you intend on creating a layflat book, 
the outside margin should be set to 0.25. If you want a 
magazine style book, set the outside margin to 0.125.  

For this product, the margin settings will be 
showing you where the book will be trimmed. Be 
sure to bleed any images all the way to the edge of 
the file. Also remember that we have a 1/8 of an inch  
tolerance with our cutting, so do not put any  
important design aspects (such as faces or text) within 
1/8 of an inch of the margin.

How to Create PDFs from InDesign for  
Press Printed Book Submissions to ProDPI

DISCLAIMER! This step-by-step guide is ONLY for users who already have a grasp on how to use InDesign. If you 
have never used InDesign before, it’s time to get a how-to manual before attempting to create press printed books 
in this fashion. Any PDFs ProDPI receives will be printed AS IS with the assumption that the creator knew what 
they were doing. These instructions were created to be used with any version of InDesign.

Book size Width Height

3x3 3.25 3.25

5x4 5.25 4.25

5x5 5.25 5.25

8x8 8.25 8.25

10x8 (horizontal) 10.25 8.25

8x10 (vertical) 8.25 10.25

10x10 10.25 10.25

13x10* 13.25 10.25

Table 1: Page Size Needed for the book being designed. 
*13x10 available ONLY for Magazine Style.

Figure 1: Document set up for an 8x8 layflat press printed book. The 
facing pages checkbox is selected, the document size is set under Page 
Size, and the margins are set to display ProDPI’s bleed. Notice that these 
settings are for a layflat book as the Outside margin is set to 0.25. The 
Outside margin for a magazine book would be 0.125.



Figure 2 shows an end file that is created with 
this setup. Notice that you will begin designing on 
a right hand page and the last page will be on the 
left hand side. Obviously, your book will have more  
pages in the middle, but the layout should look  
basically the same. Also note that the middle image 
on the left extends all the way up to the top and the 
bottom of the file. This will ensure that there is no 
white showing on the edges of the final product. 

Once you are done designing your product, be 
sure to save your file as an InDesign document for 
your records. Then it is time to export the file to a 
PDF! To do this, go to File > Export as can be seen 
in Figure 2. An Export window will appear. For the  
submission, save the file as: “your account number_
file size_ number of pages”. The number of pages in 
your book may be found by going to File > Document 
Setup, where it is listed under “Number of Pages”. 
Figure 3 shows what the file name would be if your 
account number was 1234, and your file size was 
for an 8x8 book with 4 pages. Keep in mind that one 
page in InDesign equals one side for ProDPI. For this 
purpose only, the terms are synonymous.

Next, click the Save button. An Export Adobe 
PDF window will appear. Change the Adobe PDF  
Preset to be [High Quality Print] as shown in Figure 
4. All standard settings for this preset are accept-
able for a book PDF submission to ProDPI. If you are  
experienced with creating PDF’s, and wish to adjust 
other settings, please be sure to refrain from changing 
any of the marks or bleeds settings. Click “Export” to 
create the PDF.

Open the PDF which was created and double 
check that everything is how you want it (page order, 
page size, images, etc.) for press printed book PDF 
submissions, as ProDPI will not double check the files 
before printing to ensure that they are set up correctly. 
Finally, send your PDF to ProDPI through ROES. See 
the document below for how to submit the PDF to 
ProDPI through ROES.

Figure 2: This is what a 4 side spread would look like. Obviously, your 
file will be much longer, but it should basically appear like this. Also, 
note where to find the Export function if you are not familiar with it. 

Figure 3: An example of the naming scheme ProDPI asks for. This would 
be the file name if your account number was 1234 and you were submit-
ting an 8x8 book with 4 sides.

Figure 4: Simply selecting [High Quality Print] will create an acceptable 
PDF for ProDPI submission. 

1234_8x8_4.pdf

ProDPI



PDFs are submitted through ROES, like all other 
orders with ProDPI, but the steps are a little different. 
After opening ROES, navigate to the Press Book PDF 
upload section by clicking on Sizes, then Catalog, 
and selecting “Press Books PDF upload” under Press 
Books.

Selecting Sizes again from the Press Books 
splash screen will bring up all the sizes available. 
Click the size corresponding to the file created. Once 
this is selected, a splash screen titled “ProDPI Books 
PDF Submission” will appear. This splash screen  
contains basic steps for PDF submission. This  
instructional will provide more a more detailed  
description for the submission process.

Following the directions on the splash screen, 
click the “Options” button, which will bring up the 
window seen in Figure 5. At the top of this window, 
select the fabric type. Scroll down to select the paper 
type. For the Layflat style books, the Semi-Gloss, Pearl, 
and Felt paper will be available, for the magazine style 
books, the Semi-Gloss and Smooth Matte paper will 
be available. The selections for the magazine style can 
be seen in Figure 6. In this window, scroll to the right 
to enter the number of pages/sides that are in the PDF 
being submitted. This number should match the last 
number in the file name of the PDF. 

Figure 5: In the “Options” window, first select the fabric type. Scrolling 
down will reveal the linen and chrome fabrics that are available.

How to Submit PDFs to ProDPI using ROES

DISCLAIMER! PDFs being submitted to ProDPI must be named correctly and set up correctly or ProDPI will not 
accept the file. See the document above on how to create PDFs from InDesign for Press Printed Book submissions 
to ProDPI. Other software may be used to create PDFs but should follow the same setup and PDF specifications.



Check the Upload PDF File checkbox. Then 
click on the button directly to the right of “Upload 
PDF File”. This will pop up an explorer window.  
Navigate to the PDF for submission and click 
“Open”. Remember, this PDF should be the same 
size as was selected under the PDF upload menu 
and should be properly named. 

Finally, click the “Add to Order” button and 
then the “Review Order” button. Double check that 
the correct file was selected and that the correct  
number of pages was entered. Check all the File 
Prep Confirmations, select shipping, and initial, 
then click “Complete Order”. This will complete 
your PDF order and send the file to ProDPI. Thank 
you for your PDF submission!

Figure 6: At the very bottom of the “Options” window, select the paper 
type desired and enter the number of pages/sides in your PDF. Check 
the “Upload PDF File” check bok and click the button to navigate to and 
select your PDF.

Have Any Questions? Give us a call! 1-888-PRODPI5

ProDPI


